How to Create a WordCast

Insert Format Tools Table 1. Click Insert > Object...

Break... 2. Scroll down the list to find Wave Sound.
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3. The Windows Sound Recorder will open.
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4.  Click the circle button on the right to record, then play around with the Edit and Effects
menus.

5. When you are finished recording, click File > Exit and Return to [document].

6. Each sound recording you make will display as a loudspeaker icon. To play the sound,
double-click on the icon.
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